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Pabouas nporpamma pazpabotaHa Ha OCHOBE:

— (enepaibHOTO TOCYJApCTBEHHOTO O00pa30BAaTEIBHOTO CTaHAApTa CPEIHETrO
npodeccuonansaoro obpazopanus (PI'OC CIIO) no cnenmanbrocT 08.02.09 MoHTaXK,
HajajJka M SKCIUTyaTalus OOOpYJOBaHUS MPOMBIIUICHHBIX M TPAKIAHCKUX 3JIaHHM,
YTBEPKJICHHOTO MpuKazoM MuHucTepcTBa 00pazoBanus U Hayku PD ot «23» sHBaps
2018 r. Ne 44,

— MpPUMEPHOM OCHOBHOW 00pa30BaTENbHOM NPOrpaMMbl IO CHEHUAIBHOCTH
08.02.09 MonTax, Hamaaka UM OJKCIUTyaTanuss OOOpYJOBaHUS MPOMBIIUICHHBIX U
TPKJIAHCKUX 3JaHHUM, 3apErUCTPUPOBAHHON B TOCYAAPCTBEHHOM pEECTpe MPUMEPHBIX
OCHOBHBIX 00pazoBaTenbHbIX nporpamm «03» mapra 2019 r. mox Homepom Ne 08.02.09-
190303ITP.
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MporpaMMbl TMOJTOTOBKM CHEIUAIUCTOB cpenHero 3BeHa (manee — IIIICC3) mo
cnenuanbHocT  08.02.09 MoHTax, Hamagka U AKCIUTyaTauus 000pyJIOBaHUs
IPOMBIIUICHHBIX U TPAXKIAHCKUX 31aHUi B cooTBeTcTBUU ¢ TpeboBanusimu OI'OC CIIO.
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1 OBILASI XAPAKTEPUCTUKA PABOYE MTPOTPAMMBI YUEBHOI
JUCHUIIIAHBI

EH.02 THO®POPMATHUKA

1.1 Mecto aucuuniaunbl B crpykrype IIIICC3:

VYueOnas mucummiuHa EH.02 Muadopmatnka siBhaseTcss 00sA3aTeIbHONW YacThIO
MaTeMaTU4eckoro u obuiero ecrectBeHHoHayyHoro nukia IIIICC3 B cooTBETCTBUU C
OI'OC 1o cnemmansHocTH  08.02.09 MonTax, Hamagka U JKCIUTyaTalus
3IIEKTPOOOOPYTIOBAHUS POMBIIINIEHHBIX U TPAKIAHCKUX 3/1aHUH.

VYueOnass mucummmmaa EH.02 Wudopmartuka obecrneunBaeT ¢GopMupoBaHue
poecCHOHANTBHBIX M OOMUX KOMITETEHIIUKA 1Mo BceM BuuaM nesrenbHocTH PI'OC mo
cnenuanbHocTH 08.02.09 MoHTax, Hajlagka M SKCIUIyaTalus >3JEeKTPooOOpyAOBaHUS
OPOMBIIUIEHHBIX U TpaXKAaHCKUX 31aHui. Oco0oe 3HaueHue AMCLUUIUIMHA UMEET IpH
(OpMUPOBAHNY U PA3BUTHH OOIIMX KOMITETEHIUH:

OK 02. OcymecTBisiTh TMOUCK, aHaIW3 W HWHTEpHpeTanuio uHbOpMaInH,
HEOOXOMMOM I BHIOJHEHUS 33734 Npo(eCCUOHATBbHON AESITEIbHOCTH.

OK 09. Hcnonw3oBaTh HHGOPMALMOHHBIE TEXHOJOTMH B MNPO(ECCHOHATBHOM
NEATEIbHOCTH.

1.2 Ilesb ¥ IJIAHUPYeMble Pe3yJIbTAThl OCBOECHHS TN CHUTIIUHBI:

O0s3aTenbpHast 4acThb

B pamkax mnporpamMmpl y4eOHOW JUCIUIUTMHBI OOYYAFOIIMMUCS OCBAMBAIOTCS
YMEHUS:

— HWCIIONB30BaTh MPUKJIAIHBIC TPOTPAMMHEBIE CPEJICTBA;

—  BBINOJHATH OCHOBHBIE OIEpalMK C AUCKaMH, KaTajoraMu 1 Qaitnamu;

— CO3/1aBaTh U PEAAKTUPOBATH TEKCTOBBIE (Pailiibl;

— paboTaTrh ¢ HOCUTENIAMH HH(POPMALIUH;

— T0JIb30BaThCSl aHTUBUPYCHBIMU IIPOrpaMMaMu;

— c00JII0IaTh MPaBa UHTEJUIEKTYaIbHOM COOCTBEHHOCTH Ha MH(OPMAIIHIO.

B pamkax mnporpamMMmbl Y4yeOHOW JUCHUIUIMHBI OOYYAIOIIMMHCS OCBAMBAKOTCS
3HAHUS:

— npaBui 0pOPMIIEHHS TEKCTOBBIX U IpaUUeCcKuX TOKYMEHTOB;

— MeTOABl U CpelcTBa cOopa, oOpabOTKH, XpaHEHHs, Mepeaayd W HaKOIUICHUS
uHpopmanuy;

— 0a30BbIX CHUCTEMHBIX MPOTPAMMHBIX NPOAYKTOB MW MAaKETOB MPUKIAJAHBIX
Iporpamm;

— CHoco0OB XpaHEHUsS! 1 OCHOBHBIX BHJIOB XpaHWIHIL HH(POPMALIH;

— OCHOBHBIX JIOTHYECKHUX OIEpaluy;

— 00muiA CcOCTaB U CTPYKTYPY MEPCOHAIBHBIX AJIEKTPOHHO-BBIYUCINUTEIbHBIX
MAIIMH U BBIUYHUCIUTEIbHBIX CUCTEM.

— YCTPOMCTBO KOMITBIOTEPHBIX CETEH U CETEBBIX TEXHOJOTUM OO0paboTKu W
nepeaayn uHpopmanuy;



- METO/Ibl ¥ TIpUeMbl oOecrieueHrs: nH(PpOopMamOHHOM 0€30MacCHOCTH;

- OCHOBHbI€ MPHUHIUIIBI, METOJbI W CBOWCTBA HWHGOPMAIMOHHBIX U
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJOTHH, X 3()PEKTUBHOCTS.

BapuartuBHas 4acth — HE IPEYCMOTPEHO.

ConeprxaHre TUCUMIUIMHBI OPUEHTHPOBAHO HA MOJATOTOBKY CTYJEHTOB K OCBOEHUIO
npodeccuonansubix Moaynei [MIICC3 mo cnerumansHocTH 08.02.09 MoHTaX, Hamaaka u
IKCIUTyaTallsl dAJCKTPOOOOPYAOBAaHUSI TMPOMBIIUICHHBIX M TPAXAAHCKUX 3JaHUNA |
dbopmupoBanre 00mKX U NPodhecCUOHATBHBIX KOMITETEHIIUNA:

OK 01. Beibupats crocoObl pemieHus 3afad MnpodecCHOHANbHOU JeATeTbHOCTH
MPUMEHUTENBHO K PA3IMYHBIM KOHTEKCTaM.

OK 02. OcyuecTBiasTh TMOWCK, aHaIWM3 W HWHTEpOpeTanuio uHbOpMaIu,
HE0OXOMMOM TSl BBIMOJIHEHUS 3a/1a4 Mpo(hecCUOHATBHOM NeATeTbHOCTH.

OK 03. IlnanupoBaTh M peaqu30BbIBaTh COOCTBEHHOE MPOPECCHOHAIBHOE H
JUYHOCTHOE Pa3BUTHE.

OK 05. OcymectBisaTe yCTHYIO M NIUCBMEHHYKH) KOMMYHHUKAI[MIO Ha
rOCyJapCTBEHHOM SI3bIKE C YYETOM OCOOEHHOCTEH COLMAIbHOIO M KYJIBTYPHOIO
KOHTEKCTA.

OK 09. HcnonwszoBath HH(MOPMAIIMOHHBIE TEXHOJIOTMH B MNpo(dhecCHOHATbHOM
NEeSATEIbHOCTH.

OK 10. ITonp30Batbest MpoPecCHOHATIBHON JOKYMEHTAMEN HA TOCYIAPCTBEHHOM H
WHOCTPAHHOM $I3bIKaX.

I[IK 1.1. OpraHu3oBbIBaTh U OCYIIECTBISATHh HKCIUIYaTallMIO 3JIEKTPOYCTAHOBOK
MPOMBIILICHHBIX U TPAaXKIaHCKUX 3/TaHU.

I[IK 2.4, VYyacTtBoBaTh B MPOEKTUPOBAHUU CHUJIOBOITO U OCBETUTEIBHOTO
AIEKTPOOOOPYTOBAHUS.

IIK 3.4. YyacTBOBaTh B IPOEKTUPOBAHUU AJIEKTPUUECKUX CETEM.

I[IK 4.3. VYyactBoBaTh B pacue€rax OCHOBHBIX TEXHUKO-3KOHOMHYECKUX
ITOKA3aTEeIIEH.




2 CTPYKTYPA U COJAEPKAHUE YYEBHOU JUCIHUILIMHBI

2.1 O0beM yueOHOI TUCHUIJIMHBI M BUABI y4e0HOH padoThI

Bun yueOHo# padoThI

O0BeM B yacax

O06bem o0pa3oBaTeIbLHON HATPY3KH 66

B TOM YHCIIE:

TEOPETHYECKOE 00yUeHHe 30
n1abopaTopHbIe PadOTHI HE MPEIyCMOTPEHO
MPaKTUYECKHUE 3aHATHS 30

KypcoBas paboTa (IpoeKT)

HE TPEyCMOTPEHO

KOHTpOJIbHAsA paboTa

HE IPEyCMOTPEHO

CamocTosTenpHas padora 2

B TOM YHCJIE:

TIO/ITOTOBKA COOOIICHNI 1

OTBEThI HAa KOHTPOJIbHBIC BOTIPOCHI 1
CamocrosTenbHas paboTa 00y4arIuUXcs Hall KypcoBOi paboToil (IIpOSKTOM) HE MPEIyCMOTPEHO
Koncynpranuu 1
[MpomexyTouHas aTrrecTanus B popmMe KOMILICKCHOTO YK3aMEHa 3




2.2 TemaTu4yeCcKMid IJIAH U COAEPKAHUE YUeOHOM JUCHUIJINHbBI

HaunmenoBanue pasnenoB u | Coaep:xaHue yueOHOIro Marepuasia U (popMbl OPraHu3anuu O0beM B yacax YpoBennb Koasi
TeM AeATeJIbHOCTH 00y4aroIuXCs OCBOCHHA KOMIeTeHIHIi,
¢dopMmupoBanuio
KOTOPBIX
crnoco0cTByeT
3JEMEHT
NPOrpaMMbl
Pasznea 1. 8
ABTOMaTH3HPOBaHHAA
o0paboTka nHpopManuu:
OCHOBHbIE IIOHATHS H
TEXHOJIOTHS
Tema 1.1. OcHOBHBIE Copaepxxanue yueOHOIro MaTepuaJa: 4 penpoayktuBHbil, | OK 02, OK 03,
MOHSTUSA 1. Undopmanusa. Buasl  undpopmamuu. KoxmupoBanwue MIPOAYKTUBHBIN K 1.1, I[IK 2.4,
aBTOMATH3UPOBAHHOMI uHpopmanuu. M3mepenune mudopmanmu. [[BowdHas cucrema I[IK 3.4
00padoTku uHGopmanuu cuncnenus. [lepeBon u3 0IHON CUCTEMBI CUUCIIEHUS B APYTYIO.
2. JuckperHoe (umppoBOe) MPEACTaBICHHE TEKCTOBOM,
rpaduueckoil, 3ByKoBoi HHPOPMALIMU U BUACOMHPOPMALIMH.
JlabopaTopHbie paboThl HE IIPETYCMOTPEHO
IIpakTH4yeckue 3aHATHA: 4
1. TIlpaktuueckoe 3anstue Ne 1. M3mepeHue konmyecTBa
uHpopmanuu. Koguposanue nnpopmaruu. IlepeBon uncen us
OJIHOM CHCTEMBI CUHCIIEHUS B IPYTYIO.
KoHnTpoJibHbIe padoThI HE IIPELYCMOTPEHO
CamocTtosiTeibHasA padoTa 00y4yalommxcst HE MPEyCMOTPEHO
Pa3nea 2. IIporpaMmMHBbIi 14
CepPBHUC U CTPYKTYpa
NEePCOHATbHBIX
KOMIIbIOTEPOB
Tema 2.1. Apxurextypa IIK, | Conep:xxanue yuedOHOro Matepuaja: 4 penpoayktuBabd, | OK 01, OK 02,
nporpammHoe obecneyenune | 1. O6miass  QyHKIIMOHANBHAS ~ CXeMa  KOMIIBIOTEpa, MPOAYKTUBHBIN OK 03, OK 09,
BBITNCIUTECIbHON TEXHUKHM | MarucTpalibHO-MOYJIbHBIN npuHIUI. COCTaB KOMIIbIOTEpA U OK 10, TIK 1.1,
COCTaB CHCTEMHOro Osioka KommbtoTepa. OCHOBHBIE Y3JIbI IIK 2.4, TIK 3.4

CHCTEMHOT0 OJIOKa: CHCTEMHAas IUIaTa, IMPOLECCOp, MOIYIH

MMaMATH, JXKECTKHE JHCKH, OINTHYCCKUH HAKOIMTENIb, OJIOK
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nuTanus. COBMECTUMOCTh KOMIUTEKTYIOIUX. Tlopsiok cOopku
CHCTEMHOTO OJI0Ka.

2. IIporpamMmmHoOe oOecrieueHue KOMIIBIOTEpA.
Knaccudukanus nporpammuoro odecrneuenus [1K. CucremHoe
U MpHUKJIaJHOE MporpamMmMHoe oOecrneueHue. OnepannoHHas
CHUCTeMa: Ha3Ha4eHHe U COCTaB, 3arpy3ka, TrpaduyecKuit
untepdeiic. [Tonbop u yctaHOBKa IPOrpaMMHOTO 0OecTieyeHHs
UCXOSl U3 Ha3HAUYEHHUS KOMIBIOTEpA.

JlaGopaTropHble padoThbl

HC IPpEAYCMOTPECHO

IIpakTHyeckue 3aHATHSA:
1. [TIlpaktuueckoe 3anstue Ne 2. [logbop u ycTaHOBKa
MIPOrPaMMHOT0 00ECTICUCHHSI HIC

2

KonTposabHbie padoThl

HC IPpEAYCMOTPECHO

CamocrtosiTe1bHAsA padoTa 00y4YarOIMXCs: 1
1. TIloxroroBka cOOOILIEHUH.
Tema 2.2. Jlornueckue Coaep:xxanue yueOHOro MaTepuaJia: 6 penponyktuBHbiid, |  OK 02, OK 03,
OCHOBBI KOMIIbIOTEpPA 1. Tlonsatme o006 anreOpe BbICKa3biBaHUH. (OCHOBHBIE MIPOAYKTUBHBIN OK 05, OK 10,
noruueckue onepanuu. ClnoxHble BhICKa3biBaHus. [locTpoenue IIK 1.1, 1IK 2.4,
TaOJMUI HCTUHHOCTU JIOTUYECKUX  BBIPAXKEHUH. 3aKOHBI IIK 3.4

npeoOpazoBaHus anredpsl Joruku. Jlornueckre ocHOBHI DBM.
OCHOBHBIE  JIOTUYECKME DJEMEHTBI, MX Ha3HAYCHHE U
0003Ha4YeHHe Ha cXeMax. Y CTPOWCTBa, MpelHa3HauYEeHHBIE IS
00paboTkH UHpOpMaLUU B uQpoBoi dopme.
DyHKIHOHAIBHBIE CXEMBI JIOTHYECKUX YCTPOMCTB. Jlornyeckune
AJIEMEHTHI B KOMIIbIOTEpE. Tpurrep.

2. Jlormyeckue ¢yHKUH. OCHOBHBIC 3aKOHBI —aJIreOPBI
noruku. [IpeobpazoBanue J0ruyeckux BoipaxkeHuil. OCHOBHBIE
JIOTUYECKHE D3JIEMEHTHl, MX Ha3HadeHHe U O00O3HayeHHE Ha
CXeMax.

3. CocTaBieHHE JJOTHIECKHX CXEM.

JlabopaTopHbie paboThl

HE MPEAYCMOTPEHO

IIpakTHYecKkHe 3aHATHA

HE NPETYCMOTPEHO

KonTpoabHble padoThl

HE MPEyCMOTPEHO

CamocTtosiTe1bHast padoTa 00y4YarOImMXCs:
1. OrtBeTbl Ha KOHTPOJIBHBIE BOIIPOCHI.
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Paszgea 3. Opranuzanus
pa3MeleHus, 00padoTkm,
NMOUCKA, XPAHEHHUS U
nepegavyu uHpopManuu.
3ammra nuagopmannu

Tema 3.1. Pazmemenne n Copaepxxanue yueOHOro MaTepuaJa: 6 penponyktuBHelii | OK 01, OK 02,
XpaHeHue HHpopMauun B 1. @ailn kak eguHMLA XpaHeHUs HMHPOpPMaLUU Ha OK 09, OK 10,
KOMIIbIOTEpe KommbioTepe. ATpuOyThl daitna: o0vem, wumMmsa Qaiina, TIK 1.1, TIK 2.4,
pacmupenre uMeHu Qaina. Ilanku c ¢aiinmamu (kaTayiory), [IK 3.4.11K 4.3
uepapxuueckas CTpykTypa kartamoroB. Co3mgaHue apxuBa oV '
NaHHbIX. V3BleyeHue JaHHBIX M3 apxuBa. YdUeT 00BEMOB
¢aitnoB nmpu ux XpaHeHuH U nepenade. CrnocoObl XpaHEHHS U
OCHOBHBIC BHAbl Xpanwauiny uHpopmaruu. DAS u NAS
CHCTEMBbI XpaHEeHHUsI HHPOPMALIHH.
2.  3ammrta uHQOpPMAMM OT  HECAHKIMOHUPOBAHHOI'O
noctyna. HeoOxoaumocTp 3amuTsl. 3amuTta HHOOPMAIMH OT
KOMIIBIOTEPHBIX BUPYCOB. KOMIIBIOTEpHBIE BHPYCBI: METOMbI
pacnpocTpaHeHusi, MpopUIaKTUKa 3apakeHNUss. AHTUBUPYCHbIE
IPOrpaMMBl.
3. Coszmanue (aimoBol CTPYKTYpPHI Ha KECTKOM JHCKE.
Konuposanue u ynanenue gaiaoB. ApXMBUPOBAHUE TaHHBIX.
JlabopaTopHbie paboThl HE IIPETYCMOTPEHO
IIpakTHYecKue 3aHATHS HE MPeyCMOTPEHO
KonTpoabHbie padoThl HE MPEyCMOTPEHO
CamocrtosiTeibHass padoTa 00y4alOMXCs HE IIPELYCMOTPEHO
Paznen 4. llpuknaanbie 30
NporpaMMHbIe CpeACTBa
Tema 4.1. MS Office. Conep:xanue yueOHOro MmaTepuaJa: 2 penponyktuBHelif, | OK 01, OK 02,
TekcToBblii penakrop MS 1. Bo3MOXHOCTH  TEKCTOBOTrO  pemaktopa. OCHOBHBIE MPOAYKTHUBHBIN OK 05, OK 09,
Word aneMeHThl 3kpaHa. Co3jaHue, OTKPBITHE M COXpaHEHUE OK 10, TIK 1.1,
JTOKYMEHTOB. PemakTupoBaHWE JOKYMEHTOB: KONHMPOBAaHHE M K 2.4. TIK 3.4
nepemMenieHre pparMeHToB B Mpeienax 0JHOrO JOKYMEHTA U B HI& 43 o

IPYrod MOKYMEHT W WX yHaleHue. BwimeneHue ¢GparMeHTOB
tekcta. lpudTtoBoe odopmienue texcra. PopmaTupoBaHue
CHUMBOJIOB U a03a1leB, YCTaHOBKA MEXIYCTPOUYHBIX HHTEPBAJIOB.
BcraBka B JIOKYMEHT pHUCYHKOB, JAdMarpaMM M TaOJuIl,
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CO3JaHHBIX B JIPYIMX PEKHMax WM JPYTHMHU IPOTPaMMaMHU.
PenaktupoBanue, KONUPOBAHUE U IEPEMELICHUE BCTABICHHBIX
O0OBEKTOB. YCTaHOBKAa IIapaMETpPOB CTPAaHUI] U pa3zdueHue
Tekcra Ha crpaHuubl. KonoHtutynsl. lIpenBapurenbHbii
IIPOCMOTP. Y CTaHOBKA IapaMeTpoOB IeyaTu. BeIBOJ JOKyMEHTa
Ha I1eYaTh.

JlaGopaTopHblie padoThbI

HE MPEyCMOTPEHO

IIpakTHyecKue 3aHATHA:

1. TIlpaktnyeckoe 3anstue Ne 3. Co3gaHue JOKyMEHTA.
PenaktupoBanne u ¢QopmatupoBanue Ttekcra. Omnepanuu c
a03areM. CIincku.

2. Ilpaktuuyeckoe 3amstue Ne 4. OdopmieHHne TEKCTOBBIX
JOKYMEHTOB, COJIEpKaIUX TaOIULIbI.

3. Ipakrtuueckoe 3amstue Ne 5. OdopmieHne TEKCTOBBIX
JOKYMEHTOB, COJIEpXKAIUX CTPYKTYPHbIE CXEMBI U Tpa(uKy.

4. Tlpaxtmueckoe 3ausTHe No 6. OdopmieHHE TEKCTOBBIX
JIOKYMEHTOB,  coaepxamux  ¢opmyisl.  KoloHTUTYIBI,
KOJIOHKH, CHOCKH, HyMepaIusi.
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KoHnTpoJibHbIe padoThI

HE MPEAYCMOTPEHO

CamocrosiTejibHas padoTa 00y4YaoIuxcs

HE MPEYCMOTPEHO

Tema 4.2. MS Office.
DJIeKTPOHHBIE Tadaunbl MS
Excel

Copepxanue y4eOHOro MaTepuaJa:

1. DOmnexktpoHHble TaOJIMIIBI: OCHOBHBIE TMOHATHS U CIIOCOO
opranmzanuu. CTpyKTypa 3JEKTPOHHBIX TaOmuil: sueiika,
cTpoka, crtomoern. Agpeca siueek. Crpoka wmenro. [lanenu
MHCTPYMEHTOB. BBoj manHbix B Tabiuiyy. Tumel u dopmat
JNaHHBIX:  4ucna, GopMynbl, TekcT. Pemakruposanue,
KonupoBanue  uHpopmammu.  HarmsgHoe — odopmieHue
Tabnuiel. PacyeTsl ¢ ucnoiab3oBaHueM (OPMYIT M CTaHJAPTHBIX
¢ynkuuit. Iloctpoenue nuarpamm u rpagukoB. CrocoOsl
MoMcKa HH(MOPMAIMH B SJIEKTPOHHON TabIUIIe

2

JlabopaTopHbie paboThl

HE MPEAYCMOTPEHO

IIpakTHyeckHe 3aHATHA:

1. TIlpaktunueckoe 3anstue Ne 7. Co3gaHue, 3allOJIHCHHE H
pelaKTUPOBAHHE AIIEKTPOHHBIX TAOJIHII.

2. [Ilpaktuueckoe 3ansatue Ne 8. IlpoBeneHue pacueToB B
AJIGKTPOHHBIX ~ Ta0JIMIIAX €  HCHOJb30BaHHEM  (Gopmyd,

8

PEIPOLYKTUBHBIN,
IIPOYKTHBHBIN

OK 01, OK 02,

OK 05, OK 09,

OK 10, TIK 1.1,

MK 2.4, TIK 3.4,
MK 4.3
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byHKIHIA.
3. [IIpakrtuuyeckoe 3amsitue Ne 9.

aOcomoTHasl ~ aapecanus B AJICKTPOHHBIX
OunbTpanys TaHHBIX.

4. Ilpaktuueckoe 3ansatue Ne 10. Pabora ¢ rpaduueckumu
BO3MOXXHOCTSIMU ~ JJICKTpOHHOW  Tabmumel.  [locTtpoeHue
JMarpaMm  rpa)uKoB.

Or”HocuTenbpHAA H
TadJMIax.

KoHnTpoJibHbIE padoThI

HE NPEyCMOTPEHO

CamocrosiTesibHass padoTa 00y4YalIUXCs

HE MPEyCMOTPEHO

Tema 4.3. MS Office. Ba3pl | Conep:kaHue y4eGHOT0 MaTepHaa: 2 penponyktuBHsbid, | OK 01, OK 02,
maHabIXx MS Access 1. OcHoBHBIC 537eMEHTHI 0a3bl JaHHBIX. PeXUMBI padOTHI. MIPOYKTHUBHBIN OK 09, IIK 2.4,
Cosznanne popmbl U 3anoiHeHHe 0a3bl gaHHbBIX. OdopmiieHue, [IK 3.4
¢dopmaTtupoBaHue M pegakTHpoBaHHe HaHHBIX. COpTHpPOBKa
uHpopmaruu. Ckpeitue mosiell u 3anuced. OpraHuzanus
IIOMCKAa W BBINOJHEHUE 3ampoca B 0a3ze JaHHBIX. Pexumbl
novcka. @opMyiibl 3ampoca.
2. Tlonsatme u ctpykrypa ordera. Coznanue u opopmiieHHe
ordyera. BBIBOJ OTUETOB Ha meyaTh M KONMPOBAHUE B JPYyrHe
JOKYMEHTBHI.
JlabopaTopHbie paboThl HE IIPETYCMOTPEHO
IIpakTH4eckue 3aHATHA: 4
1. TIIpaktuueckoe 3anstue Ne 11. Cozmanue Tabmuiy 0asbl
JTAaHHBIX. BBOJ TaHHBIX B TaOIHIIBI.
2. Ilpaktmueckoe 3amstue Ne 12. CozmaHme 3ampocos,
0(OpMIICHHE OTUETOB.
KonTpoJibHbIe padoThI HE IIPELYCMOTPEHO
CamocTtosiTeibHasA padoTa 00y4yalommxcst HE MPEyCMOTPEHO
Tema 4.4. MS Office. Conep:xanue yueOHOro MmaTepuaJa: 2 penponyktuHsblif, | OK 02, OK 05,
OuekTpoHHbIe mpe3enTanun | 1.  TexHomorus MynabTUMenua, Mpe3eHTALUs, ClIaill, AU3aiiH MPOAYKTHUBHBIN OK 09, OK 10,
MS PowerPoint IpE3CHTAllUd, PUCYHKM M aHUMalus B IPE3CHTALUH, IIK 1.1, IIK 2.4,
WHTEpakTHBHas. lCnoiap30BaHME aHMMAMM B IIPE3CHTALIMH. I[IK 3.4

Co3znanue crnaiii-1moy u3 n300pakeHUH.

JlaGopaTropHble padoThbI

HE MPEyCMOTPEHO

IIpakTHYeckHe 3aHATHA:
1. TIlpaktunueckoe 3anstue Ne 13. Co3gaHue MpEe3CHTAILNH:
BEIOOp Nu3aliHa W MaKeTa, PEeNaKTHPOBAHWE U COPTUPOBKA

2
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CJIafIOB.

KoHnTpoJibHbIe padoThI

HE MPEyCMOTPEHO

CamocrosiTesibHAasi padoTa 00y4a0IMXxcst

HE MPEyCMOTPEHO

Tema 4.5. I'papuyeckuii Copaepxxanue yueOHOro MaTepuaJa: penpoayktuBHbii, | OK 02, OK 05,
penakrop Paint.net u 1. PenaktupoBanue pucyHkoB u ¢ororpaduii. Paborta co MIPOTYKTUBHBIN OK 09, OK 10,
Buaeopeaaxkrop Windows cnosmMu. Mynetumenua B Paint.net. Cosnanue ciaia-moy us IK 1.1, [IK 2.4,
Movie Maker n300paxkeHUt W 00paboTka  BUJEO3AMHCEH, CO3/IaHuE IIK 3.4
BUJICOPOJIMKOB, KoHBepTaius Buzieo B Windows Movie Maker.
JlabopaTopHble padoThbI HE IIPETyCMOTPEHO
IIpakTHyeckue 3aHATHA: 2
1. TIlpaktuueckoe 3anarue Ne 14. PenaktupoBaHue pucyHKOB
u pororpaduii. Pabora co cnosmu. Mynsrimenua B Paint.net.
KoHTposbHbIe padoThI HE MPEyCMOTPEHO
CamocrosiTesibHas padoTa 00y4YalIuXCs HE IPETyCMOTPEHO
Paspnean S. JlokanbHbIe H 4
rJ100aj1bHble KOMIIBIOTEPHbIE
CeTH, ceTeBble TEXHOJIOTHH
00padoTKn HH(pOpMaALNH
Tema 5.1. Opranuszauus Coaep:xxanue yueOHOIro MaTepuaJia: 2 penponyktuBHbiid, |  OK 02, OK 03,
pa6oThl B ri100aabnoi cetn | 1. ['nmoGanpHast cerb VIHTepHeT: CTpyKTypa, ajapecarus, MIPOYKTHUBHBIN OK 09, OK 10
HNuTepHer MpoTOKONBl  mepeaaud. OOMeH  uHpOpMaMEH  MEXIY TIK 1.1, TIK 2.4,
KoMIblOTepaMH B ri00anbHOM cetu. bpaysep. IIposaiinep. 1K 3.4, TIK 4.3

[Tocrosinublii 1 BpeMeHHbI [P-anpec. Cuctema 1OMEHHBIX
umeH. [louck napopmanuu B IHTEpHET, MOMCKOBBIE CUCTEMBI.
JlokanbHble U TI00ANbHBIE KOMITbIOTEPHBIE ceTH. OCHOBHBIE

YCIYTH ~ KOMIIBIOTEPHBIX ~ CETEH:  DIEKTPOHHAs  I104Ta,

TenekoHhepeHIuy, GaiioBbie apXuBhIL. [ HTIEPTEKCT.

JlabopaTopHbie paboThl HE IIPELYCMOTPEHO
IpakTHyecKue 3aHATHS: 2
[Tpaktnueckoe 3anarne Ne 15. DBpaysepsl. Hacrtpoiika

napaMmeTpoB Opaysepa. Co3naHue suKa 3JE€KTPOHHOM MOYTHI
Y HACTPOMKA €ro napameTpoB.

KonTpoabHble padoThl

HE MPEyCMOTPEHO

CamocrosiTesbHasi paboTa 00y4a0Immxcst

HE MPEyCMOTPEHO

TemaTuka KypcoBoii pa0boThl (IpoeKTa)

HE NPETYCMOTPEHO
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CamocTosiTesibHast padoTa 00y4aroMXCcsl HA/I KYPCOBOM padoToii (MpoeKToM)

HE MPEyCMOTPEHO

KoncyabTanuu 1
IIpoMeskyTouHasi aTTecTanus B (popMe KOMILIEKCHOIO 3K3aMeHa 3
Bceero: 66

13




3 YCJOBUS PEAJIM3ALIMA ITPOTPAMMbBI YYEBHOM JUCITATIIMHBI

3.1 Jlns peanu3anuM NPOrpaMMbl Y4eOHOH JMCUMIUVIMHBI [JOJIKHBI OBITH
NpeayCMOTPEeHBbI cJIeAyIolHe ClielHATbHbIC TOMEIeHUs:

Kabuner «MH(popmaTuka», OCHaIIEHHBIH

000py1I0BaHUEM:

— aBTOMATHU3UPOBAHHbBIC Pa0OUKE MECTa 00YUYAIOIINXCS;

— aBTOMAaTH3WPOBAHHOE paboyee MECTO MPENoaaBaTENs;

— JIOKaJIbHAs CETh;

— TMOAKJIIOYEHHUE K ceTH VIHTepHeT;

TEXHUYECKUMHU CpPEeACTBaMU OOYyUEHHUS:

— TEpCOHAJIbHbIE KOMIBIOTEPHI C TUIIEH3MOHHBIM MPOTPAMMHBIM 00€CTICUCHUEM;

— MYJIbTUMEIUWHBINA IPOEKTOP;

— DJKpaH;

— TNPUHTED;

— AYJUOKOJIOHKH.

Kommuiekt yueOHO-MeToAMYeCcKOW JOKyMEHTauuu (Y4eOHUKU U ydeOHbIe ocoous,
COOpPHHMKHM YNpaXHEHUH, KAapTOUKU-3a/laHUsl, KOMIUIEKTBI TECTOBBIX 3aJaHMi, HaOOp
MYJbTUMEANA MTPE3CHTALIHI).

3.2 UndopmanuonHoe obecrievyeHue pean3anum NporpaMmmai.

JIiist peanu3anuu nporpaMmbl OMOIMOTEUHBINH POHT 00pa30BaTEIbLHON OpraHU3aAINH
JOJDKEH MMETh TeYaTHbIE W/WIM SJEKTPOHHBbIE OOpa3oBaTelbHbIe U WH(OpMAIMOHHBIC
PECYPCHI, peKOMEHyeMbIe JIJIsl HCTIONb30BaHMSI B 00pa30BaTEIbHOM MpOIIECCe.

3.2.1. [leyaTHbIE U3TAHMS:

1. MuxeeBa E.B. Undpopmartuka: yueOHUK sl CTYH. YUpEeXKACHUN cpel. mpod.
oobpazoBanus/ E.B. MuxeeBa, O.. TutroBa. — M.: N3natenbckuil HEHTp «AKaIEMUS»,
2017

2. Muxeea E.B. HWudopmaruka. Ilpaktukym: yue0. mocobue s CTyA.
yapexaeHuil cpes. npod. oopazoanus/ E.B. Muxeesa, O.W. Turosa. — 2-e u3m., crep. —
M.: U3naTenbckuid HeHTp «Akagemus», 2018

3. Hosoxwunos O.I1. Uadopmaruka 3-e uszn., nep. u gon. Yueouuk jist CITO - M.
FOpaiit, 2017

4. VYrpunosuu H. JI. Uadopmartuka (mst CI10). YuebHoe nocobue - M.: Knopyc,
2018

5. VYrpunosuu H. JI. Undopmatuka. [Ipaktukym -M.: Knopyc, 2018

3.2.2. DJIeKTPOHHBbIE U31aHUS (JJIEKTPOHHbIE PeCypPChl):

1. Nudpopmarmonnsiii moptan. (Pexxum mocryma): URL: www.fcior.edu.ru  —
denepalibHBIN IIEHTP WHPOPMAILIMOHHO-00pa30BaTEIbHBIX PECYpPCOB — (AaTa oOpalleHus:
16.11.2018).

2. Nudopmarmonnsnii mopran. (Pexxum pocrtyma): URL: www.informika.ru —
["ocymapcTBeHHBIN HAYYHO-UCCIIEA0BATEILCKIUI HHCTUTYT HHPOPMAITMOHHBIX TEXHOJIOTUM
U TEJIEKOMMYHHKAIUN. — (nata oopamenus: 16.11.2018).
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3. Undopmarmonnsiii mopran. (Pexxum gocryma): URL: www.informika.ru —
["ocymapcTBeHHBIN HAYIHO-UCCIIEIOBATEILCKUM HHCTUTYT HH(POPMAITMOHHBIX TEXHOJIOTHI
U TeJIEKOMMYHHKaIMK. (1ata oopamenus: 16.11.2018).

4. VndopmanioHHbIN opTall. (Pexum JIOCTYTIA):
URL:www.eruditus.name/kopilka.html — OuONMOTeKa OSJCKTPOHHBIX KHHUT 10
uHpopmaruke (nata obpamenus: 16.11.2018).

5. Uudopmarmonnsnii mopran. (Pexxum gocryma): URL: https://eknigi.org —
«INEKTPOHHBIE KHUTH — UCTOYHUK 3HaHuil XXI| Bekay (nara oopamienust: 16.11.2018).

3.2.3 /lonoiHUTEIbHBIE HCTOYHUKM:

1. MuxeeBa E.B. HWudopmanmoHHble TEXHOJOTUHM B MNPOQPECCHOHATBHON
NEATeIbHOCTH. TEeXHUYECKHE CHEIUaTbHOCTU: YUYEOHHMK IJIA CTYHd. YUYPEXKICHUU Cpes.
npod. obpazoBanus/ E.B. Muxeesa, O.1. TuroBa. — 5-¢ uzn., crep. — M.: U3naTensckuii
LHEeHTp «Axkaaemusi», 2017

2. Muxeea E.B. Ilpaktukym 10 uHQOpPMAIMOHHBIM TEXHOJIOTHSIM B
npoeCCUOHANIBHON JEATEIBHOCTH: yuel. mocoOue i CTyA. YUPEKICHHUH cpea. mpod.
obpazoanus/ E.B. MuxeeBa, O.U. TutoBa. — M.: U3natenbCckuil MEHTp «AKaIEMUS»,
2017

3. Cunaropos C.B. UndopmarnimoHHbie TEXHOJIOTHU: 3a/Ia4HUK: yaeOHOe rmocodue/
C.B. Cunatopos — 2-¢ u3z., mepepad. — M.: KaoPyc, 2017
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4 KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHHUS YUYEBHOM

JUCHUIIIAHBI

Pe3yabTarnl 00yyeHus

Kpurepum ouenkn

DopMbI U METO/IbI OLIEHKH

3Hanud

— npaBuJ1 0popMIICHUS
TEKCTOBBIX U IpapuuecKux
JIOKYMEHTOB;

— METOJIbl U cpeficTBa cOopa,
00paboTKH, XpaHEHUs, TIepeIaun
¥ HAaKOIUIEHUS HH(OpMAIHH;

— 0a30BbBIX CHCTEMHBIX
IPOTPAMMHBIX MPOJTYKTOB H
MAKETOB MPUKIIAIHBIX IPOTPAMM,;
— CIIOCOOOB XpaHEHUs U
OCHOBHBIX BUJIOB XPaHUJIUIIL
uHpOpMaINK;

— OCHOBHBIX JIOTHYECKUX
oTepanuy;

— 001mii cocTaB ¥ CTPYKTYPY
NEPCOHATBHBIX AIEKTPOHHO-
BBIUMCIUTENbHBIX MAIIUH U
BBIYMCITUTEILHBIX CUCTEM.

- YCTPOMCTBO KOMIBIOTEPHBIX
CeTe U CETEBBIX TEXHOJIOIMI
00paboTKH U TIepenaun
uHpOpMaINK;

-METO/IbI ¥ IPUEMBI 00eCTIeUCHHUSI
UH(pOpMaLOHHON
0e30IMacHOCTH;

OCHOBHBIE PUHIIUTIBI, METOJIBI U
CBOMCTBa MH(OPMAIIMOHHBIX U
TEJIEKOMMYHHUKAITHOHHBIX
TEXHOJIOTUH, UX 3 (HEKTUBHOCTD.

JleMoHCTpanus 3HaHUM 110
npaBmiIaM 0(pOPMIICHHUS
TEKCTOBBIX U rpa)uuecKux
JIOKYMEHTOB;

JleMoHCTpanys 3HaHU OCHOBHBIX
MOHSTUN aBTOMAaTU3UPOBAHHOM
00paboTku nHbOpMaIUH;
JleMoHCTpanus 3HaHUI 0a30BBIX
CUCTEMHBIX ITPOTPAMMHBIX
MPOJIYKTOB U MAKETOB
MIPUKJIAIHBIX TPOrpaMM
JleMoHcTpanus 3HaHUM cIIOocO00B
XpaHEHUsI U OCHOBHBIX BHJIOB
XpaHWIUII HHPOPMALIUU
JleMoHCTpanys 3HaHU OCHOBHBIX
JIOTUYECKHUX OTEPALNH

— JlemoHcTpamusi 3HaHUK OOIIEH
(GyHKINOHATHLHON CXEMBI
KOMITbIOTEpa

DKcrepTHAas OLIEHKA Pe3yJIbTaTOB
JESITeIbHOCTH 00yUYarOIIUXCsI
pu:

- BBITIOJIHEHUH MTPAKTHYECKIX
3aJIaHNi;

- BBITIOJTHEHU U CAMOCTOSITEITLHOM
paboTHI;

- TIPYU TIOJTOTOBKE U
BBICTYIIJICHUH C JTOKJIAZIOM,
COO0O0IIIeHNEM, TPE3CHTAITUEH;

- ¢1aye KOMIUIEKCHOTO SK3aMeHa.

YMmenuns

— HCIOJIb30BaTh NPUKJIAIHbIE
pOTrpaMMHBIE CPEJCTBA;

— BBITIOJHATH OCHOBHBIE
OTepalny C JUCKaMH,
Karajoramu u (aiinamu;

— cO3/71aBaTh U PEeAAKTUPOBAThH
TEKCTOBBIE (haliIbl;

— paboTaTh ¢ HOCUTEISIMH
uH(pOpMaLnu;

— MOJIb30BAThHCSI AHTUBUPYCHBIMU
IpoTrpaMMaMHu;

co0uro1aTh Mpasa
MHTEIUICKTyIbHOMN
COOCTBEHHOCTHU Ha
uH(pOpMaIHIO.

JleMOoHCTpanust yMEeHHU!
HCIIOJIb30BaTh IPUKJIAHBIE
MIpOrpaMMHBIE CPEICTBA U
BBITIOJIHATH OCHOBHBIE OIIEpPAIUH C
JMCKaMH, KaTajoramMu u ¢aiaamu.
JleMoHcTpanus yMEHU co31aBaTh
U PEelaKTUPOBATh TEKCTOBBIE
Gbaitnsl.

JleMoHCTpanus yMeHuil pabotarh
C HOCUTEJIIMU HH(OPMALIUH.
JleMoHcTpanys yMeHuH
10JIb30BAaThCS AaHTUBUPYCHBIMU
IIPOrpaMMaMH.

JleMoHCTpanust yMeHH!
co0uro1aTh Mpasa
WHTEJUIEKTyAIbHON
COOCTBEHHOCTH Ha HHPOPMALHUIO.

DKcIepTHas OlleHKa Pe3yJIbTaToB
JESITeIbHOCTH 00yUYarOIIUXCsI
npu:

- BBITMOJIHEHUH MTPAKTUYCCKUX
3aJIaHHI;

- BBIMIOJIHEHUH CaMOCTOSITEIbHOMN
paboTHI;

- IPH TIOJITOTOBKE U
BBICTYIIJICHUH C TOKJIAZIOM,
COO0O0IIIeHNEM, TPE3CHTAIUEH;

- ¢/1aye KOMIUIEKCHOTO SK3aMeHa.
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[Tpunoxenue 1

IJIAHUPOBAHUE YYEBHBIX 3AHSITUI C UCITOJIb30BAHUEM
AKTUBHbBIX U UHTEPAKTUBHbLIX ®OPM U METOJA0OB OBYUYEHUA

Ne Tema y4yeOHOr0 3aHATHS Ko.- AKTHBHbBIE " Koabl
n/n BO HHTEPAKTHBHbIE KOMIIeTeHI M,
yacoB | (opmbl U MeTOAbI | (POPMHUPOBAHHIO
o0y4eHust KOTOPbIX
crnocod0cTByer
yueOHoe
3aHsATHE

1. Huckpernoe  (uudpoBoe)  MpencTaBlieHUE 2 Wurepuer- OK 02, OK 03,
TEKCTOBOI, rpaguueckoii, 3BYKOBOM TECTHpOBAHNE K 1.1, TIK 2.4,
uH(pOpMaIiU U BUACOMHPOpMAITUU K 3.4

2. [IporpamMMHOe obOecrieueHuEe KOMIBIOTEPA. 2 Mosrogoii mrypm OK 01, OK 02,
Knaccudukanus nporpaMmMHOro odecreueHust OK 03, OK 09,
[1K. CucremHO€e U MPUKIAJHOE IPOrPAMMHOE OK 10, TIK 1.1,
obecrieuenue.  OmepaloHHas cucTeMa: TIK 2.4, TIK 3.4
HA3HAYCHHE U COCTaB, 3arpy3Ka, rpadudecKuit
uHTepderic.

3. I'moGaneHast cers VHTEpHET: CTpYKTypa, 2 Henoas urpa OK 02, OK 05,

azpecanys, MPOTOKOJIbl Tmepeaaud. OOMeH OK 09, OK 10,
uHpopManuell MeXAy KOMIBIOTEpaMH B K 1.1, 11K 2.4,
rnobansHOl  cetu. bpayzep. Ilposaiinep. [IK 3.4
IlocTostHupli  u  BpemenHbli  IP-appec.
Cucrema JIOMEHHBIX HMEH. [Touck
uHpopmaniun B VIHTEpHET, TOMCKOBBIE
cuctembl.  JlokampHble W TI00albHBIC
KOMITbIOTEPHBIE CETH.

4, 3amuTa uH(popMaIuu oT 2 Kpyrmsrii cTomn OK 02, OK 03,
HECaHKITHOHHUPOBAHHOTO JocTyma. OK 09, OK 10
HeobxonuMocThb 3aIIUTHL 3amura MK 1.1, TTK 2.4,
uH(pOpMaAIMd OT KOMITBIOTEPHBIX BHUPYCOB. IIK 3.4. [IK 4.3
KomnbroTepHbie BUPYCBI: METO/IbI o '
pacrpoCTpaHeHus], npodurakTuka
3apaxxeHusl. AHTUBUPYCHBIE TPOTPAMMBI

C=RU, O=I'BINOY CI1K,
CN=Llwnnsesa O.H.,
E=spc_szr@samara.edu.ru
00823eeef32dc7c1bf
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